AppBuild.diy / Visual user guide

Build a local directory

1. Open Pages

In your app editor, open Pages and tap Add Page or Function.

+ Add Page or Function

App Pages

& Members Only

() Age restriction

() Homepage Vi ()
REORDERABLE
%, Contact Us R 7 ()
© Google Reviews V4 ()
[ Documents V4 ()
[ Messages V2 ()
] Gallery Va ()
A Community V4 ()
U Podcast Vi (:)
O Submissions V4 (:)
= Contact V4 ()
£ Events V4 ()
© Donate » @
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2. Choose Local Directory

Search “directory” and tap Local Directory.

Choose a module to add to your app

[ directory

@J B Browse categories

., CONTENT & MEDIA

Video Directory
Upload and organize video content

for users

) CALENDAR & SCHEDULING

ol Speakers

Y scarchable speaker directory with

photos, biographies, topics and links

®© DIRECTORY

@ Local Directory
Browse and search local business

listings

(®© WORKFORCE & RECRUITMENT

@ Team Directory
Employee directory with a 'Who's

Working' view showing currently on-...

& Back
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3. Add categories

On Categories, type a name and tap Add category. Customers filter by these in the app.

Local Directory

Manage categories and business listings

Listings (0)  Categories (0) = Features & filters ~ Import & export  Settings

Categories + Add category

Name

[_Cafés J Add Category

No categories yet.

€ Back g

appbuild.diy/user-guides/local-directory 3/13


https://appbuild.diy/user-guides/local-directory

AppBuild.diy / Visual user guide

Build a local directory

4. Add a business

On Listings, tap Add business. Search Google, enter details by hand, paste a Maps link or
search in bulk.

Local Director
©) y

Manage categories and business listings

Listings (0)  Categories (0) Features & filters ~ Import & export  Settings

Your listings + Addbusiness v

Search businesses
Q (. Notch

Enter manually

Business Category Status Details checke« Maps link

Bulk search
No listings yet.

& Back Cancel
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5. Search Google

Type a business name or type and area, then tap Search. Tap Autofill on the right one.

Local Directory

Manage categories and business listings

Listings (0) Categories (0) Features & filters

Your listings

bakery Nottingham

Google details are pre-filled for you to review.

Tough Mary's Bakehouse

70-72 Derby Rd, Nottingham NG1 5FD,

UK
Autofill

Coosh Bakery

153a Breck Hill Rd, Mapperley,

Nottingham NG3 5JP, UK
Autofill

PUBLIC

11 Low Pavement, Nottingham NG1

7DQ, UK
Autofill

& Back
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Import & export  Settings

Cakes & Bakes Nottingham

169 Radford Rd, Shop, Nottingham NG7

5EH, UK
Autofill

Small Food Bakery & Store

33 Seely Rd, Nottingham NG7 1NU, UK

Autofill

Breadmill Bakery

Unit 29, Sneinton Market, Nottingham

NG1 1DW, UK
Autofill

+ Add business v

Search

Ugly Bread Bakery

34 Carlton St, Nottingham NG1 1NN, UK

Autofill

The Slice

3-7 Middle Pavement, Nottingham NG1

7DX, UK
Autofill

The DoughMother

109 Central Ave, Beeston, Nottingham
NG9 2QS, UK

Autofill
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6. Check the listing

Google fills in the address, phone, website, hours and photos. Choose a category, check
the details and save.

Local Director
©) y

Manage categories and business listings

Listings (0)  Categories (0) Features & filters ~ Import & export  Settings

Cake Box Nottingham Sneinton Adkins Bakery

91A Sneinton DI, Sneinton, Nottingham Hooton St, Nottingham NG3 2NJ, UK

NG2 4LQ, UK
Autofill
Autofill

& Back to listings

Name Category
Tough Mary's Bakehouse Select category v
Description

70-72 Derby Rd, Nottingham NG1 5FD, UK

Phone Email
0115837 4321

Website Address line 1
http://www.toughmarysbakehouse.co.uk/ 70-72 Derby Road

City Region
Nottingham England

Postal Code Countrv

& Back Cancel
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7. Or import a CSV

On Import & export, download the template, fill it in and upload it. Matching businesses
are updated, not duplicated.

Local Director
©) y

Manage categories and business listings

Listings (0)  Categories (0)  Features & filters ~ Import & export  Settings

Import & export

&, Download template Upload CSV &, Export listings

Only "name" is required. Matching businesses (same reference, same Google link, or same name and postcode) are updated; blank cells keep existing details. Export leaves
out Google photos.

& Back Cancel

appbuild.diy/user-guides/local-directory 7/13


https://appbuild.diy/user-guides/local-directory

AppBuild.diy / Visual user guide

Build a local directory

8. Listing requests

On Settings, turn on listing requests so businesses can ask to be added. Tap Next.

Local Directory

Manage categories and business listings

Listings (0)  Categories (0)  Features & filters ~ Import & export  Settings

Settings

Allow listing requests ()

Customers can submit businesses for your approval.

€ Back g
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9. Name the page

Give the page a name, choose an icon and tap Create Page.

Local Directory X

Page Details

Choose a name and icon for your page

Page Title

Directory

Icon

@ Selected Icon
MapPin

2, Upload Custom Icon

Recommended: 128 x 128px, PNG or SVG

map pin

:

& Back Cancel Create Page
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10. Customers browse

Businesses show as cards with search, categories and sorting.

& Directory

Q Search places or keywords
All categories v 3= Filters
12 businesses Recommended v

Broadway Cinema

Cinema - Nottingham, Nottinghamshire
Discover independent cinema in
Hockley, with film screenings an...

City of Caves

Heritage & Museums - Nottingham,
Nottinghamshire >

. Discover part of Nottingham's
underground sandstone heritag...

Green's Windmill & Science

Centre

Heritage & Museums - Nottingham, 5
Nottinghamshire

Explore George Green's story and
hands-on science at this Sneinto...

& Own a business?

Lakeside Arts

Art & Galleries - Nottingham,
Nottinghamshire >

Combine exhibitions,
performance and a visit to...

—_—— National Justice Museum
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11. Filter results

Filters narrow the list, for example to places open now.

&

Directory

Q Search places or keywords

All categories v 3= Filters

Open now

12 businesses

]

Recommended v

Broadway Cinema

Cinema - Nottingham, Nottinghamshire
Discover independent cinema in
Hockley, with film screenings an...

City of Caves

Heritage & Museums - Nottingham,
Nottinghamshire >

Discover part of Nottingham's
underground sandstone heritag...

Green's Windmill & Science

Centre

Heritage & Museums - Nottingham, 5
Nottinghamshire

Explore George Green's story and
hands-on science at this Sneinto...

& Own a business?

appbuild.diy/user-guides/local-directory

Lakeside Arts

Art & Galleries - Nottingham,
Nottinghamshire >

Combine exhibitions,
performance and a visit to...
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12. Business details

Each business shows photos, opening hours, contact buttons and directions.

& Directory

< Back

Broadway Cinema

Creative Activities, Cinema, Food & Drink -
Nottingham, Nottinghamshire

See films & book #

© Directions & Email

About

Discover independent cinema in Hockley, with film
screenings and a café bar at Broadway. Use the official
programme to choose a screening and check its
certificate, running time and access options. A useful
stop for a film-led afternoon or evening in the city.
Opening and screening times vary, so check the venue
before setting out.

Location

14-18 Broad Street, Nottingham, Nottinghamshire
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13. Businesses can apply

Businesses tap List your business to send their details for your approval.

B

List your business

Requests are checked by the app team
before they appear.

1-Find business > 2 - Your details

Find your business

Business name and town

Business name and town

Not on Google, mobile or online only?

Enter details myself

© VYour listing is reviewed before publication.

Approve or reject listing requests from the directory editor. Nothing new appears in the app until

you approve it.
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