AppBuild.diy / Visual user guide

Build an event agenda

1. Open Pages

In your app editor, open Pages and tap Add Page or Function.

+ Add Page or Function

App Pages

& Members Only

() Age restriction

() Homepage Vi ()
REORDERABLE
%, Contact Us R 7 ()
© Google Reviews V4 ()
[ Documents V4 ()
[ Messages V2 ()
] Gallery Va ()
A Community V4 ()
U Podcast Vi (:)
O Submissions V4 (:)
= Contact V4 ()
£ Events V4 ()
© Donate » @
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2. Choose Agenda

Search “agenda” and tap Agenda.

Choose a module to add to your app

[ agenda

@J B Browse categories

53 CALENDAR & SCHEDULING

‘o) Speakers

Y scarchable speaker directory with

photos, biographies, topics and links

& Back
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Agenda

Multi-day event schedule with tracks,
rooms, speakers and a personal...

Cancel

X
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3. Pick the event

Under Schedule for, choose one of your events, or General if your app runs one schedule.

Agenda

Build your schedule, link it to an event and import sessions.

Sessions (0)  Page settings

Schedule for

General v + New event

v General

From your Events + Add session

Bread Baking Workshop - Mar 20, 2027 - Ticketed

No sessions yet

Add each talk, workshop or break with its day, time and room — the app builds the timeline for you.

+ Add your first session

€ Back g
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4. Import a CSV

Download the CSV template, fill it in and tap Import CSV. Check the sessions, then tap
Import sessions.

Import agenda sessions X
demo-agenda.csv - General

4 new - 0 updates

Existing sessions match by title, date and start time in this event. Blank cells keep existing
details. Separate speaker names with semicolons; names must match existing speakers.

Welcome & Coffee New
2027-03-20 - 09:30

Sourdough Starters New
2027-03-20-10:00

Lunch & Tasting New
2027-03-20 - 12:00

Shaping & Scoring New

Cancel Import sessions
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5. Or add a session

Tap Add session to enter the title, day, times, room and speakers by hand.

Add session
Session title *

Sourdough Starters

Date * Start * End

11/04/2026 [m] 09:00AM QO 10:00 AM Q©
Track Room / location

Hands-on Kitchen

Short summary

[ Feed and shape your own starter.

Full description

Tags

Link (optional)

Highlight this session
Marks it with a star in the schedule.

Attendees only
Hide the details until someone signs in.

Visible in the app
Turn off to keep this session as a draft.
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Link button text
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6. Page settings

On Page settings, choose how the schedule looks. Tap Next.

Agenda

Build your schedule, link it to an event and import sessions.

Sessions (0) Page settings

Page heading

Agenda

Intro text

Your workshop day, hour by hour.

Event timezone Time format

uTC v 24 hour (14:30) v

Times are shown exactly as you enter them, in this timezone.
Date style Day shown first

Friday 15 May v Today (falls back to day one) v

Filter chips use

Tracks (e.g. Main stage, Workshops) v

Search bar
Search sessions by title, room, track or speaker.

Show rooms

Nisnlav the ranm ar lacatinn an earh sessinn

Filter chips ()
Show chips so people can narrow the schedule down.

€ Back g
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7. Name the page

Give the page a name, choose an icon and tap Create Page.

Agenda
Page Details
Choose a name and icon for your page
Page Title
Agenda
Icon

Selected Icon
CalendarDays

2, Upload Custom Icon

Recommended: 128 x 128px, PNG or SVG

calendar

()

& Back
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8. Attendees see the schedule

Sessions show by day and time, with tracks and rooms.

& Agenda

Q Search sessions

o Action Planning Closing Networ

18:00  Arrival & Introductions A
® Roundtable area
O 18:00-18:15
[]

& aya Bennett

18:15 Bring One Business A
Challenge
® Roundtable area
© 18:15-18:40

9 Maya Bennett, Daniel ...

18:40 The Founders N
Roundtable
©® Roundtable area
© 18:40-19:30

e t Maya Bennett, D...

19:30  Choose Your Next Step A
® Roundtable area
® 19:30-19:45

I D Aisha Patel, Maya Ben...

@ E rg.)\ ﬂ
Home Events Speakers Agenda =

® Roundtable area
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9. Session details

Tapping a session shows its description, speakers and location.

& Agenda

&

The Founders Roundtable
Thursday 18 November - 18:40-19:30

© Roundtable area

[ [1 Add to my agenda ]

About this session

The main discussion brings together different
experiences and perspectives. Maya facilitates,
Daniel contributes customer and growth prompts,
and Aisha helps test whether proposed next steps
are manageable. Listen first, ask clarifying questions
and offer relevant experience rather than prescribing
a single answer. Participants can contribute without
sharing commercially sensitive details.

Speakers

‘@ Maya Bennett
Roundtable Host & Business Coach - 12 Foun...

Daniel Mercer
Founder & Growth Mentor - Northline Studio ...

—

& 5. s MEl.

Home Events Speakers Agenda M

Re-importing the same CSV updates sessions with matching titles instead of adding duplicates.
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