AppBuild.diy / Visual user guide

Show your people with Team Directory

1. Choose Team Directory

In Pages, tap Add Page or Function, search “team directory” and tap Team Directory.

Choose a module to add to your app X

[ team directory @] B8 Browse categories

(O WORKFORCE & RECRUITMENT

'op) Team Directory
™ - . ~with 3 "Wh
Employee directory with a '"Who's

Working' view showing currently on-...
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2. Add your first person

On the Members tab, tap Add your first team member.

o> Team Directory

—
Add your team members and choose how they're shown

2 Members 8 Display

0 people in your directory + Add team member

o)
N

Mo team members yet.

+ Add your first team member
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3. Fill in their details

Add a photo, name, role, department, email, phone and a short bio, then tap Save. Turn

off Show in directory to hide someone without deleting them.

Add team member X
Ia I, Photo Remove

q..

Name *

Helen Carter

Role / job title Department
Owner & head baker Management
Email Phone
helen@demobakery.example 01632 960101
Short bio

Helen opened Demo Bakery Co in 2012 and still bakes the
morning sourdough every day.

Show in directory

4,
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4. Build your team

Repeat for everyone. Use the arrows to change the order, the pencil to edit and the bin to
remove.

Team Directory

Add your team members and choose how they're shown

2 Members 8 Display
3 people in your directory + Add team member
Helen Carter
£ ™ +
'ﬁ' Owner & head baker - Management @ @

® Tom Reid A v B B

Pastry chef - Kitchen

Maya Santos
Shop supervisor - Front of house

@ Team member added
¢ Back Cancel Next >
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5. Choose what's shown

On Display, choose whether to show phone numbers and emails, and group people by
department or role. Who's Working Now shows staff on shift when you also use Shift
Scheduler.

Team Directory

Add your team members and choose how they're shown

2 Members 8 Display

Show "Who's Working Now"” Tab O
Display a tab showing team members currently on shift (requires Shift Scheduler)

QS Show Phone Numbers
Display member phone numbers in the directory

8

Show Email Addresses
= «©

Display member email addresses in the directory

o Group Members By

How to group members in the directory view

No grouping v

2. What is Team Directory?

Display your team members in a browsable directory. When combined with the Shift Scheduler, users can see who's currently working.
Manage members from the Data Manager.
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6. Name the page

Tap Next, choose a page name and icon, then tap Create Page.

Team Directory X

Page Details

Choose a name and icon for your page
Page Title

Team Directory

Icon

oy Selected Icon
™ | Users

1, Upload Custom Icon

Recommended: 128 x 128px, PNG or SVG

< Popular ~ >

« Back Cancel Create Page
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7. See it in your app

Your team appears as cards with photo, role and contact links.

B

@

Home
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Team Directory

Helen Carter
Owner & head baker

Management
Helen opened Demo Bakery Co in 2012

and still bakes the morning sourdough...

%, 01632 960101

B helen@demobakery.example

Tom Reid

Pastry chef
Kitchen

Tom makes our croissants, tarts and
celebration cakes.

% 01632 960102
B tom@demobakery.example

Maya Santos
Shop supervisor
Front of house

Maya runs the shop counter and looks
after our café customers.

%, 01632 960103
B maya@demobakery.example

S © B

ContactUs GoogleR.. Documents

Directory
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8. Open a profile

Tapping a card opens their full profile and bio. Tap the phone or email to get in touch.

.'Q

\

Tom Reid

Pastry chef

Kitchen

Tom makes our croissants, tarts and
celebration cakes.

¥, 01632 960102

B tom@demobakery.example

Edit people any time from Edit Page Content. Changes show in your app straight away.
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