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Plan staff rotas with Shift Scheduler

1. Choose Shift Scheduler

In Pages, tap Add Page or Function, search “shift” and tap Shift Scheduler.

Choose a module to add to your app X

[shift O] B8 Browse categories

(O WORKFORCE & RECRUITMENT

3 Shift Scheduler ooyl Team Directory
@ n .
Create and manage employee shift Employee directory with a 'Who's

schedules with role assignments an... Working' view showing currently on-...

€« Back Cancel
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2. Add your roles

Type a role and press Enter, or import roles from a CSV (tap Download template for the
format). Roles from Team Directory and Timesheets in the same app are added
automatically.

Configure Shift Scheduler

Set up shift management for your team

Roles

Ah Define the roles employees can be assigned to shifts for. Roles from Team Directory and Timesheets jobs in this app are added
automatically.

( )

X, Import roles from CSV & Download template

Counter X Baker X Delivery driver X Owner & head baker - Team Directory X Pastry chef - Team Directory X

Shop supervisor - Team Directory X Front counter - Timesheets X Baking - Timesheets X

Default Shift Duration

Default length when creating new shifts

8 hours v

)

Allow Swap Requests O

Employees can request to swap shifts with each other

Allow Open Shift Pickup
(S @

Employees can pick up unassigned open shifts

Notification Email
o

Receive email alerts for swap requests and schedule changes

« Back Cancel
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3. Choose your options

Set the default shift length, allow swap requests and open-shift pickup, and add an email
for swap alerts.

Configure Shift Scheduler

Set up shift management for your team

X, Import roles from CSV & Download template

Counter X Baker X Delivery driver X Owner & head baker - Team Directory X Pastry chef - Team Directory X

Shop supervisor - Team Directory X Front counter -Timesheets X Baking - Timesheets X

Default Shift Duration

Default length when creating new shifts

8 hours v

I

Allow Swap Requests O

Employees can request to swap shifts with each other

Allow Open Shift Picku
(S i ° «©

Employees can pick up unassigned open shifts

a Notification Email
©  Receive email alerts for swap requests and schedule changes

f@ What is Shift Scheduler?

Create and manage employee shift schedules with role assignments, open shift pickup, and swap requests. Perfect for coordinating
team coverage and availability.

& Back Cancel
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4. Name the page

Tap Next, choose a page name and icon, then tap Create Page.

Shift Scheduler X

Page Details

Choose a name and icon for your page

Page Title

shift Scheduler

Icon

Selected Icon
Gl ' calendarDa ys

1, Upload Custom Icon

Recommended: 128 x 128px, PNG or SVG

< Popular ~ >

« Back Cancel Create Page
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5. Staff sign in

Shifts are private, so staff sign in or create an account in your app. Once they sign up they
can be given shifts.

< shift Scheduler

Sign in to view your shifts

You need to be logged in to access the shift
scheduler.

@ % © B

Home ContactUs Google R.. Documents
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6. Ready for shifts

Signed-in staff see My Shifts, Open Shifts and Swap Requests.

< Shift Scheduler =
- Open Shifts Swap Requests

No shifts assigned to you yet.

@ S © B

Home ContactUs GoogleR.. Documents
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7. Open Data Manager

In Data Manager, open Shift Scheduler and tap Create Shift.

N

Platform =
App building suite

Home
Your app at a glance

My Account
Manage your account
settings

My Apps
View and manage your apps

Data Manager
Manage all your app data

Submit App
Submit your app to stores

Published Apps
View and manage your live
apps

Push Notifications
Send notifications

Analytics
App usage and engagement

Help & Guides
Documentation and tutorials

Subscription

8 Manage your subscription
o API Keys
Manage your API keys
o Logout
Sign out of your account
% FreePlan
10 users
Upgrade =
- Light Cos (& Dark

& Building multiple apps? Save up to 80% per app — become an AppBuild.diy Reseller Partner. Upgrade now —

< Shift Scheduler Manager

Create and manage shifts, handle swap requests

Shifts This Week (o]

0

n selected date range

Shifts  Swap Requests

Filters

Start Date End Date

1170272026 [m] 11/08/2026 [m]

Shifts

0 shifts found

appbuild.diy/user-guides/shift-scheduler

Open Shifts

0

Unassigned & available

Role

All roles

(3

No Shifts Found

Create a shift to get started

+ Create Shift

0
~

Status

All statuses

Demo Bakery Co

Pending Swaps

0

Awaiting review

X Clear

i

+ New Shift
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8. Create a shift

Create Shift

Add a new shift to the schedule
Title *

Morning counter

Role

Counter

Assigned Employee

jess.cole.shifts2@example.com

Plan staff rotas with Shift Scheduler

Start Date * Start Time
11/04/2026 [m} 07:00 AM @
End Date * End Time
11/04/2026 [m} 01:00 PM @
Location
-
Main shop J
Notes

Open Shift (available for pickup)

Status

appbuild.diy/user-guides/shift-scheduler

Add a title and role, choose the employee from your registered app users, then set the
dates, times and location. Tap Create.
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9. Build the rota

Add more shifts. Leave a shift unassigned and turn on Open Shift to let anyone pick it up.

& Building multiple apps? Save up to 80% per app — become an AppBuild.diy Reseller Partner. Upgrade now —

ns Platform =
App building suite

Home < Shift Scheduler Manager

Create and manage shifts, handle swap requests

Your app at a glance

My Account
,Qc Manage your account

settings Shifts This Week
0 Myapps 3

View and manage your apps n selected date range

g Data Manager
Manage all your app data
Shifts  Swap Requests

4 Submit App
' submit your app to stores
Filters
Published Apps
@ View and manage your live
Start Date

apps

n Push Notifications 1170212026 o

Send notifications

I Analytics
App usage and engagement .
Shifts
® Help & Guides 3 shifts found
Documentation and tutorials
=] Subscription Title
Manage your subscription
o API Keys Morning counter
Manage your APT keys
" Logout Early bake
Sign out of your account
Saturday
deliveries
% FreePlan
10 users
Upgrade =

- Light Cos (& Dark
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Date

Nov 4,
2026

Nov 5,
2026

Nov 7,
2026

i}

End Date

11/08/2026 O

Time

7.00 AM - 1:00
PM

5:00 AM - 11:00
AM

9:00 AM - 2:00
PM

Open Shifts 2

1

Unassigned & available

Role Status
All roles v All statuses
Role Assigned To
Counter jess.cole.shifts2@example.com
Baker jess.cole.shifts2@example.com
Delivery _
driver

Demo Bakery Co

Pending Swaps

0

Awaiting review

v X Clear

Status Open

i

+ New Shift

Actions
2 ®
B ®
2 ®
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10. Staff see their shifts

My Shifts lists each person's upcoming shifts. Tap Swap to ask to swap one.

< Shift Scheduler =
- Open Shifts Swap Requests
f
. /’—
Morning counter (2 swap )
Wed, Nov 4 N i
7:00 AM - 1:00 PM
Counter
® Main shop
\
{
Early bake " ™\
Y | 2 swap |
Thu, Nov 5 AN S/
5:00 AM - 11:00 AM
Baker
@ Bakehouse
\
@ % ® ® A
Home ContactUs GoogleR.. Documents '
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11. Pick up open shifts

Open Shifts shows unassigned shifts. Tap Pick Up to take one.

& shift Scheduler

My Shifts - Swap Requests
Saturday deliveries -
Sat, Nov 7

9:00 AM - 2:00 PM

Delivery driver

® Main shop
\
@ % ® ® A
Home ContactUs GoogleR.. Documents )

Manage shifts and approve swap requests any time in Data Manager — Shift Scheduler.
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